So you want to fill out and sign a PDF?

Save some time and frustration by following these
. Edit, send & sign PDF
Slmple StepS: documents online for

free.

Document workflow, simplified.

1. Visit dochub.com

2. Create a free account using either your GMail login or whichever email you
use most often. When creating an account, you will be asked to verify your
email and/or to grant DocHub
permission to access your Google
Accounts and information.

G Sign in with Google

D
Signin

Create an account x to continue to DocHub - PDF Sign & Edit

{ Email or phone

Forgot email?

To continue, Google will share your name, email address,
language preference, and profile picture with DocHub - PDF
Sign & Edit. Before using this app, you can review DocHub -
PDF Sign & Edit's privacy policy and terms of service.

Create account m

English (United States) ~ Help Privacy Terms



3. Download the PDF file to your 0 e [

&« Cc O @& dochub.com

Computer. i Apps

a.NOTE: CLP computers are reset
after each use so the PDF BT OETEEshboard

A Dashboard

download will be wiped from the

computer memory. However, to e

be sure, after you are done Tempiates

v  DocHub

editing your PDF, delete all files e
saved to the CLP computer. A

4. With the DocHub dashboard open
select the green “new” document button and upload your PDF into DocHub.
5. Select the PDF file you wish to edit from the PC Downloads folder.
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6. To add TEXT, click the A m Job Application Form.pdf
on the top toolbar of the meja>clirg-s-8ev 8 s
PDF window. H AddTet

7. Use the cursor to S
draw a text bOX in m Job Application Form.pdf
the SpaCe-tO-be- i 8 O9CRKRAL-0-B A& v-3 sign- 12v Heetica~ [ 7 =

: . . a
filled-in and type in H

R . PLEASE NOTE: It is important that you complete all parts of the application. If your application is incomplete or does
lnfo I’m atlon not clearly show the experience and/or training required, your application may not be accepted. If you have no information
L]

to enter in a section, please write N/A.

Repeat steps 6-7 as ——
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needed. a a
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SAMPLE JOB APPLICATION

Telephone Alternate Phone

If under 18, please list age Email




8. TIME TO SIGN! Click the m Job Application Form.pdf

Saved

\Create your signature... %{

9. If you have a touchscreen

code or enter your phone
number into the “or text me e
a link” box.
a.If you do not have a
touch screen phone, you
can opt to draw your
signature using the
mouse cursor.

10. If you receive the link via text
message, click the link and follow the
directions to sign your name and create
your initials (if you’d like).

a.If you use the cursor-draw function, click the blue

bottom-right corner of the screen.

Draw

Create Signatures

phone you Can Scan the QR— Signatures you create with DocHub are legally valid.

Upload Image Type

Create your signature...

Sign button, then CliCk i 8 9C MA #-9-B & v-@ sign- 12~ Hehetica~ [ Tt =

Manage your signatures .

Request signatures from others... APPL' CATION

Signature Initials

Use your phone as a finger signature pad

Scan code

or text me a link

B~ (201) 555-0123

X
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Save as Default

in the




11. If you used the text option, return to the ) oo rormptt oot T
DocHub screen and reload the webpage by ) D o GEEEEN
clicking the refresh icon in the webpage ﬂ b Application Formpcf
toolbar. = =
12. Click on the Sign button . d# signz] 2 v Heieiaz [l T IR = =B T
. . . o o Create your signature...
agaln, your Slgnature, lnltlalS) _ Manag: your ?ignatwes.._ m
and a date Stamp Will be liSted. Have you ever been er Request sianatures from others he past? [
. I certify that lam a U.¢ . J T a foreign national with
13‘ SeleCt your Slgnature' Then authorization to work
drag and drop lt On the ii;jlzf;;‘i‘;t;lllll1;?:1tgc o : 9/26/2020 lli]ty, 10 contest, or had a
signature line of the document. o ———— ..
Resize the signature to fit the L
document, as needed. Repeat Y
for the date stamp and/or your

Job Application Form.pdf

initials. [5] =
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@
2
Q

I certify that all answers and statements on this application are true and complete to the best of my
knowledge. I understand that, should this application contain any false or misleading information, my

application may be rejected or my employment with this company terminated.

Signature ﬂ Date




14. Need to send your signed PDF via email? Select the [Eg3
button in the top-right corner of the application ‘ G = -

4

screen. - ,
15. Click Send. —‘ Document Propertes
16. Click Email Attachment. Upgracetopro 2+ & ([N i
17.  Fill in the email address, edit the

. . Email Attachment nd -
message if necessary and choose either | ,
. Sign Request Actit™s
Send via no-reply@dochub.com 1 Document Properties

or Send Via Gmail/emaﬂ. =&+ Share or send...

3. Download / Export...

Email as Attachment x & Print...

. I8 or send as fax... CONGRATULATIONS! YOU ARE ALL DONE!
[} janedoe@example.net x
KEEP IN MIND:
e The PDF is automatically saved, so if you run out
of time or you accidentally close-out of DocHub,
your document will be saved as you left it.

Subject

Job Application Form.pdf

Hey Jane, e Your signatures will also be saved to DocHub for
Here is my signed Job Application Form as promised. future use, should the need arise. .
e Feel free to send a copy of your PDF to the printer
Thanks, John Doe b if you’d like a hardcopy to take home.
Attachment Job Application Form.pdf (207 kB) STILL HAVING TROUBLE?

Flatten Flatten fields [ | Rasterize pages

See library staff or contact the CLP Remote Help Desk:
Call: (412) 622-3114
Send via no-reply@dochub.com ] — TeXt:. (4_'12) 775_3900 .
Email: info@carnegielibrary.org
Chat with us at: www.carnegielibrary.org

Certify document



mailto:no-reply@dochub.com

